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DIViSION MEMORANDUM

No.　　博　　　s. 2023

CORRTGE蘭DUM TO DM蘭O. 056 S. 2023 RE: COHSIH富UTIO蘭OF THE

DIⅥS重O蘭B量DS A蘭D AWARDS COⅢT富EE (BAC), BAC SECRE脚,

TECH蘭重CAL WOR珊G GROUP A蘭D DMS重O蘭重蘭SPECTORATE冒EA鵬

To:　OIC-Assistant SchooIs Division Supe血Itendent

Chief Education Supervisors

Heads, fublic Elementary and Secondary SQhooIs

Heads, U血t/Section

Au Others Concemed

l.　In accordance with the Republic Act　9184　0n the Estabnshment of

Procurement Systems and Organization　皿e fonow血g persomel are herety

designated as Division Bids and Awards Committee (BAC), BAC Secretariat,

Tec血1ical Working Group and Inspectorate Team are herety constituted e重fective

Feb重uary 7, 2023 to wit;

B量DS A蘭D AWARDS COM蘭重TTEなPACl蘭国MBERS

●　REGULAR蘭EMBERS

蘭A蘭国 �l　　　posITIO蘭 �DESIG蘭AⅢO珊I AsS重G蘭鵬蘭で 

1.A蘭TON重OP.FAUST暮蘭O, �OIC-Assistant　SchooIs �ChaiIPerSOn 

JR. �DivisionSupe血tendent 

2.EDⅧR.RODRIGUEZ,Ed. �ChiefSGOD �Vice-Chairperson 

D. 

3.M量LDREDZ.GALLE蘭O �EducationProgram Supervisor �Member 

4.M量CHAELLEO蘭ARDD. �EducationProgram �Member 

重Uロ細田o �Supervisor 

5.CHRISTIANJ.BABLES �EducationProgram Supervisor �Member 

6.SA蘭cHOC.CALATRAVA �EducationProgram �Provisional　Member 

SupervlSOr �forGoodsand Services/Consulting Services 

7.MARIACORAZONA. �EducationProgra皿 �Provisional　Member 

さoRBo蘭 �Supervisor �forInfrastructure/ICT Procurement 

8.Provi章Io種dMember � �End　User　of　the 

PrQject 
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Spec脆cally, the fouowing duties and responsib址ties are expected from the

members of the BAC, to Wit;

a. Creation of血e TWG from a pooI of technical,血1anCial and/Or legal experts

to assist血the procurement process.

b. Undertake血e advertisement and/Or POSt血g of血e血vitation to bid/request

for expression of interest.

C. Conduct pre-ProCurement and pre-bid conferences.

d. Determine the eligib址ty of prospective bidders.

e. Receive and open bids.

f Conduct the evaluation of bids with the assistance of the TWG.

g. Undertake post-qual脆cation proceedings, With the assistance of TWG.

h. ResoIve motions for reconsidera缶ons皿ed try prospective bidders and other

COnCemed par屯es with respect to the conduct of the bidd血g process.

i. Recommend award of contracts to　血e HOPE or　山s duly autho正zed

repre sentative.

j・ Recommend to the HOPE the me血od of procurement of the goods, Services,

and infrastructure prQjects included in the.APP, i.e. whether to use pubhic

bidding or any of the altemative methods of procurement.

k. Conduct any of the altemative methods of procurement.

l. Recommend the血position of sanctions in accordance with Rule XXIⅡ of the

量RR.

皿・ Conduct periodic assessment of皿e procure皿ent ProCeSS and procedures to

Strea皿Iine procurement activities.

n. Prepare a PMR that sha皿be approved and subm批ed ty the HOPE to GPPB

On a SemeStral basis.

O. For each procurement transactions, aCCOmPlish a checklist showing its

COmPliance with R.A. 9184, its IRR and this Manual. This w皿be submitted

to the HOPE and made part of the transaction record.

P. Invite the Observers required ty血e law to be present during selected stages

Of the procure皿ent ProCeSS,血accordance with R.A. 9184, its 2016 IRR and

址s manual.

q. Fumish the Observers, uPOn the htter’s request and free of charge, With血e

following documents:

・ Minutes of the proceedings ofBAC meetings;

.　Abstract ofbids;

●　Post-qua量脆cation summary report;

・ APP and related PPMP; and

●　Copies of“opened” proposals.

r・ Conduct due d址gence review or verificatioll Of　皿e qualifications of

O b servers.

S・ Review the APCPI results and　鰯ndings, Submitted to it by the BAC

Secretariat or the ad hoc Assessment Committee.

t. Give utmost priority to BAC assignemnts over au other duties and

responsib址ties, un岨the requirements for the procurement at hand are

COmPleted (Ju重y Duty).

u. Perfom such other related functions as may be necessary to the

PrOCuI℃ment ProCeSS.
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●　BAC SECRETA罵りしき
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珊AⅢ国 �POSIT重O蘭 �DES重G蘭ATIO蘭/ Ass重G蘭蘭国対で 

1.ADRTAHD.MAA蘭O �PrQjectDevelopmentO鮮icerII �Head-BACSecretariat 

2.JOYCEANNEP.LIMBO �AdministrativeO鯖icerIV �Member 

3.EARLB照YA蘭P.SABIO �AdministrativeAideIV �Member 

The Secretariat shall have the follow血g functions and responsib皿ties:

a. Provide administrative support to the BAC and the TWG.

b. Organize and make a皿necessary a_gementS for BAC and the TWG

meetings and conferences.

C. Prepare皿血utes of meetings and resolutions of the BAC.

d. Take custody of procurement documents and other records and ensure that

all procuI℃mentS undertaken ty　皿e Procur血g Entity are properly

doc umented.

e. Manage the sale and distribution of Bidd血g Documents to　血terested

bidders.

1 Advertise and/Or POSt bidd血g opportunities, including Bidding Documents,

and notice of awards.

g. Assist in managing the procurement processes.

h. Monitor procurement activities and milestones for the proper reporting to

relevant agencies when required.

i. Consolidate PPMPs from various units of the Procuring Entity to皿ake也しem

ava血able for review.

j. Act as the central charmel of communications for the BAC with end-uSer Or

i皿Ple皿en血1g u血ts, PMOs, Other units of the line agency, Other govemment

agencies, ProViders of goods,血frastmCtue PrQjects, and consult血g

Services, Observers, and也1e general pubHc.

●　富ECHH重CAL WOR珊G GROUP

蘭A放電 �POSIT重O蘭 �DES重G蘭ATION/ ASsIG蘭動因蘭で 

1.JAYPEEA.ESCOBAR �SeniorTechnical �Head-PIOCurementOf 

Assistance �Infrastructure 

2.JUA蘭ITOD.DOMIREZ �Adminis億ative lAssistantIII �Me血耽r 

3.LOUIEL.FULLEDO �iEducationProgram Supervisor �Membcr 

4.MO蘭TA蘭OAGUD重LLAJ]L �SeniorEducation �Head-Procurementof 

Pr10gramSupervISOr �GoodsandServices 

5.JEA蘭ROSEB.RABA蘭O �EducationProgram SpecialistII �Member 

6.蘭A.Jo重なl重なⅢ.動輪ⅢJA蘭 �Administrative O能cerIV/RecoIds 0鮮血er �Member 
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The Technical Wori血lg Group (TWG) shall have the following responsib址ties:

a. Assist the BAC in the review of Technical Specifications, Scope of Work’and

Terms of Reference;

b・ Assist the BAC in the review of bidding documents, enSu血g血at the same

ProPerly re皿ects the requirements of the Procuring Entity and也1at血ese

COnform to the standards set forth by R.A. 9184. its 2016 IRR and the PBDs

PreSCribed ty the GPPB.

C. Assist the BAC血血e conduct of eligib並ty screen血g of prospec缶ve bidders,

and in the short lis血g of consultants in case of biddings for consulting

d. Assist the BAC止血e evaluation of bids and prepare血e accompany血g

reports for the BACs consideration and approval.

e. Assist血e BAC止血e conduct of post-qualifroation activities and prepare the

POSt-quali鱒cation summary report for the BAC’s approval.

f Assist　血e BAC and BAC Secretariat　血　prepar血g　血e resolution

reco皿mending award’wi血rega直d to the technical aspect, if necessary.

g・ Assist the BAC in the preparation od resolution of request for

rec onside ration.

h. Provide u血OSt Priority to BAC assigrments over au other duties and

responsib址ties, until the requirements for血e procurement at hand are

COmPleted (Jury Duty).

●　DMS重O蘭I蘭SPECTORA鵬TEAM

蘭A鵬 �回os重Ⅲo蘭 �DES重G蘭A調O蘭/ ASs重G晴間国対T 

1.GE蘭EROSAF.ZUBIBTA �EducationProgram Supervisor �TeamLeader 

2.I‘UZV重勘案蘭DACYHT田口A �EducationProgram �Member-CIDUnit 

RICHELLEF.QU重蘭TERO �Supervisor 

3.GRAS量ELAL.HER蘭AHDEZ �AdministrativeO鱒roerII �Member-Persormel Unit 

4.MARILOUC.CUA富ER蘭O �AdministrativeAssistant �Member-Finance 

I重重 �Unit 

5.FRA蘭CESTHEAT.JAVAL �AdministrativeAssistant �Member-Finance 

量II �Unit 

6.Representative紅oかtheProcu血gEntitywhohas ��ProvisionalMember 

な回owledge/tech血cdexpert �ま基e章ele▼種nttOthegood書 

delivered 

Roles and responsib址ties of the血spectorate tean are as fo皿ows:

a・ Conducts pre-delivery∴inspection prior to dc虹very to determine its

COmPliance with the technical spec並ication.

b. Inspects the delivered goods血accordance with the perfected Purchase

Order/ Contracts.

C. Signs the Inspection and Acceptance Report Summary form (AiR) and

reco皿mends payment/ non-Payment Of the SuppⅡer/ Contractor.

d. Conducts post-delivery血spection prior to the issuance of Cert脆cate of F血al

Acceptance.
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e. Monitors the rec債ication of defective deliveries.

f Prepares Inspection Report and submits to the Bids and Awards Co血ittee.

2・　Members of the teams are heretry advised to fa血址arize themselves with the

duties and responsib址ties and with一皿e prescribed procure皿ent PrOCeSS in

acco血mce wi血the implementing rules and regulations of R.A. 9 184.

3・　Please be rem血ded that BAC functions shaⅡ be given utmost p正ority over a11

Other duties Uury Duty).

4.　F‘or your appropriate action and compliance.

珊嘉胴柵, 。国s。 Ⅵ
SchooIs Division Supe血tendent
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